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Nonprofit Agency Funding Program

FY 2012-2013 Pre-Application Questionnaire
INSTRUCTIONS
The FY2012-2013 Pre-Application Questionnaire consists of two pages:  (1) a questionnaire of agency-level information and (2) a table for describing up to four agency programs or services. General instructions for each are given below.

Agency Contact Information

e-Cimpact is the name of the web portal where the FY2013 County nonprofit application will be located.  Each nonprofit agency eligible to apply for FY2013 funding will be given a user name and password for e-Cimpact.  Each organization can have 1 to 3 users who can sign into e-Cimpact to complete the online application. Therefore, pay attention to the following:

· Please make sure you type in the official name of your nonprofit organization in “Agency”
· If a staff person other than the agency’s executive director will have primary responsibility for completing the County nonprofit application, please enter that person’s name, title, and email address in “Contact.”
Four Questions
Question 1:  The year that your agency incorporated would be the year that your organization applied and was incorporated in the State of North Carolina (via the N.C. Secretary of State’s office).

Question 2:  Please note that by “in operation for at least two years” that the County means that organization has not only been incorporated/in existence for a minimum of two years, but that an agency ALSO has provided a program(s) or service(s) to the community for at least two years.

Question 3:  This question is intended to capture any service contract(s) that you may have with one or more County departments, not including any current funding in the County’s Nonprofit Agency Funding Program. If your organization does have a County department service contract, use a separate sheet to describe the contract(s) and the dollar amount of that contract for the current fiscal year (July 1, 2011-June 30, 2012 and email it along with the pre-application document.
Question 4:  If you agency has any actual or potential litigation or judgments, please explain on a separate sheet and email it along with the pre-application document.
Remember that all agencies MUST submit a copy of their IRS determination letter and NC solicitation license (or exemption letter) by midnight EST, December 15, 2011.
Agency Mission
Please provide your organization’s mission statement in the space provided. Please do not allow your response to the mission question go beyond the first page.

Agency Programs and Services
Please describe and provide target population data for up to four of your organization’s programs and/or services in the table provided. For each program, please provide the following:

· Type the program name

· Provide a brief description of the program

· Enter the number of years your organization has provided the program or service

· Briefly describe the target population (e.g., senior, youth aged 7-12, homeless adults, etc.)

· How many clients/participants/customers were served in FY 2010-2011?

· How many clients/participants/customers did you serve this year (FY 2011-2012)?
· How many clients/participants/customers are you planning to serve in FY 2012-2013?

Note: You may change the table column width to suit your needs. However, please do not add any rows. You responses may take the table beyond the second page. The County is expecting you provide basic information about your programs. We are not looking for detailed responses here.

SUBMISSION
· Completed Pre-application Questionnaires, IRS determination letters, and solicitation licenses are due no later than midnight EST December 15, 2011.
· Please email your pre-application and any appropriate attachments to the following address:  bmsnonprofitapp@durhamcountync.gov.
· Please submit a copy of your IRS tax-exempt letter and NC Solicitation License (or Letter of Exemption) via mail to the address below. If you have your IRS letter or solicitation license in electronic format, please feel free to e-mail them along with your pre-application.

Budget and Management Services Department

200 East Main Street

Durham, NC 27701

Attn:  Laura Jensen
· Questions? Call Laura Jensen at 919-560-7065 or email her at bmsnonprofitapp@durhamcountync.gov.

